



job description template (UK & ROI)
		Page 10 of 11
FP&A Manager

	Job title
	FP&A Manager
	Job family
	Finance

	Grade
	14 month FTC
	Reports to
	Group Head of FP&A

	Location
	Hybrid – Bristol Office or Home Based, with travel to the office as required 
	Team size
	No direct reports



	About the role:

	As FP&A Manager, you’ll be a key partner to the Group FP&A team responsible for driving insight, improving financial processes, and ensuring robust financial decision making. You will assist in implementing and running all the financial planning and management reporting processes, working with teams across finance and the business to define and deliver robust high-quality management information and insight.

The successful candidate will have strong analytical, process improvement and communication skills. They will also be able to roll their sleeves up, work through and solve problems working across large data sets and provide quality analysis to enable action/ results.

This role is a fixed term contract to cover the incumbent who is going on maternity leave around mid-March 2026. This role ideally would start at the end of February to ensure a clean handover with February Month End.

	Role accountabilities and responsibilities:

	In this role your key responsibilities will be:
· Working closely with the Head of FP&A, providing clear financial planning and analysis across the business, focusing on the monthly closing, forecasts and budget reporting, and the 5 year plan.
· Production of high quality, insightful management reporting including actuals, budgets, forecasts and operating dashboard/ KPIs for the Executive team and Board.
· Analyse consolidated budgets and forecasts and provide first round of challenge to the business areas including building gap mitigation actions.
· Working closely with the Head of FP&A responsible for the monthly closing process and reporting of actual results, providing detailed variance analysis of the results to all key business trends.
· Consolidating key FTE and KPI data on a monthly basis in a consistent way as defined by FP&A.
· Driving focus on value and efficiency as part of the decision making process. 
· Maintaining and continually improving current planning software models in Anaplan.
· Leading and supporting elements of finance transformation.
· Prepare ad hoc analysis as required by CFO
Essential Skills/behaviours:
· Experience in a Group FP&A role 
· Problem solving
· Ability to roll sleeves up and use initiative to progress projects
· Strong Microsoft Excel modelling skills
· Strong analytical skills, able to identify and interpret trends and improve financial forecasting.
Strong influencing skills, able to challenge stakeholders at all levels when needed
· Confident communicator with experience presenting to senior stakeholders
· Strong business acumen and the ability to identify key drivers of profitability

Preferred competencies:
· Qualified accountant (CIMA / ACA)
· Experience using planning/financial tools (Anaplan preferred, but not essential)


	Special circumstances / Other requirements e.g. travel requirements, working arrangements etc

	Fixed term contract 
Able to commute to the Bristol office 2 days a week (Tue/Wed)



	About Zellis Group

	We are Zellis Group. The UK and Ireland’s leading provider of pay, reward, analytics and people experiences.
Zellis Group consists of three companies - Zellis, Moorepay and Benifex - who provide services to different customers and have the autonomy to design and deliver products to meet their unique needs. We are three distinct and successful businesses, but there is power as a group.
Our overall purpose is to power exceptional employee experiences so you and your people do better.

Our history
We have over 50 years of heritage and industry experience – and we’ve been ahead of the curve throughout.
More than half a century ago, we were founded as Peterborough Data Processing. Quite a lot has changed since then – not least our name.
We were acquired by Northgate, becoming NorthgateArinso in 2007 and NGA Human Resources UK and Ireland in 2014, where we were joined by Moorepay. In 2018, the UK and Ireland division was sold to Bain Capital and now we operate as a standalone company.
After acquiring Benefex, we’re now even better equipped to serve the complex needs of our customers.
In September 2020 we launched Zellis HCM Cloud, the exciting next evolution of ResourceLink, our flagship payroll and HR solution. 

We’re proud of our culture
At Zellis we work hard to create a culture where people want to join, belong to, and be part of a progressive organisation. We’re committed to recruiting and retaining a diverse and inclusive workforce that is representative of the customers we serve and the communities we operate in.

Our values, which were defined with input from all of our 2,000 colleagues, are not empty words on a poster. They reflect who we are, and how we operate as a business.
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Unstoppable together

We are inclusive, celebrate differences
and work together to achieve
exceptional results.

Always learning

We build expertise in ourselves and
others, always looking for better ways.

Make it count

We are accountable for what we do and
the impact we have.

il

Think scale

We build for the future, creating
repeatable, simple and scalable
solutions.
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